Altova CbC Reporting Solution

User Guide




Altova CbC Reporting Solution
User Guide

All rights reserved. No parts of this work may be reproduced in any form or by any
means - graphic, electronic, or mechanical, including photocopying, recording, taping, or
information storage and retrieval systems - without the written permission of the
publisher.

Products that are referred to in this document may be either trademarks and/or
registered trademarks of the respective owners. The publisher and the author make no
claim to these trademarks.

While every precaution has been taken in the preparation of this document, the
publisher and the author assume no responsibility for errors or omissions, or for
damages resulting from the use of information contained in this document or from the
use of programs and source code that may accompany it. In no event shall the publisher
and the author be liable for anyloss of profit or any other commercial damage caused or
alleged to have been caused directly or indirectly by this document.

Published: 2019

© 2019 Altova GmbH



Table of Contents

21
22
2.3
24
2.5
2.6
2.7

31
3.2

3.3
34
35
3.6
3.7
3.8
3.9

4.1
4.2
4.3

Introduction 5
Easy Installation 7
VIMWAIE PIAYET ...ttt 8
CbCR VM: DoWNIOad and EXIFACT ........cuveveeiiiiieeeiiiieeeesiieeeessieee e sineee e s snaee e 9
CDCR VM POWEE ON ..ottt ettt sttt st e e e e e nnnes 10
CBCR VIM: CONFIGUIE ..vveeeeiee e ettt e ettt e e e e e s et e e e e e e e e e e e e e e e e s s nnnees 11
MobileTogether SErver LICENSE ..........vveiiiiiie et 12
Start CHCR SOIULION .....eeeeiiiiiee et e e e e e e e e e e e e e e e e e ennes 16
IMPOrtant INFOMMEEION .........ceieiiiie e 17
Standard Installation 20
Install and License MobileTogether DeSIgNEr ............eevveeeiiiiciiiiieeeee e 21
Install MobileTogether Server and Altova LiCenseServer ..........coocvvveeeviieeecciieneenn, 22
1T R © 1 VL1 o o £ 23
I © N 1 1 SR 26
G T O 1 111 ¢ @ S TSSOSO 27
Start AROVA LICENSESEIVET .......cccviieeeeeiieee e eeiee et e e s e e a e e et e e e e e e e e e ennes 28
Start MobIlETOgEtNEr SEIVEY .......c..eeiiiie e 30
Register MobileTOgEtNEr SEIVEY .........ooiiiiiiiie s 32
License MoDIIETOQELNEr SEIVET .........eviiiiiiiee e A
Deploy the Solution to MobileTogether Server ... 33
Start the CHCR SOIULION ........eeiiiiiiie e 41
IMPOrtant INFOMMELION ......ccivieiieie e neeas 42
Quick Start 44
Start Altova CbC Reporting SOIULION ........coeeiiiiieieiiiiiie e 45
Reporting ENtity DELalS ..........c.veiiiiiiiiie et 48
Excel Template for IMPOIT ........ooiee oo 49
431 Template SITUCTUME .......cccueiiiiie e 51

Altova CbC Reporting Solution



432  SUMMArY INFOrMBLION .......eeiiiiie e 53

4.3.3  BUSINESS ACHVITIES ......eeiiiieieiiiie ettt 54
434  AdtIoNal INFO ...cceiieee i 56
435  SAVE AS XML oo e 57
44 Create REPOI ...coii ittt e e e et e e e e e e s e e e e e enneees 58
441 Message INfOrmation ..........ccccveeeiiiiiee e 60
442  REPOItNG ENLILY .....cooueiiiiiieiiie et 61
443  REPOM DA ...eeeiiieiiiiiiiiieiee e 62
4.4.4  1mport frOM EXCEl .......oooiiiiiiie e 64
445  Additional INfOrmMation ...........cceeeeeiiiieee e e e 65
45 View and Edit EXISNG REPOMS .....ccciiviieeeiiiiieeeeiiiie e eiieee e ssiree e e s sireee e sneeee s s 66
4.6 Create a COrreCtion REPOIM .........evieiiiiiie e 67
47  1mMpPOrt 8 COCR MESSA0E ..ceiiee e e ieiiiieeiee e e e s ettt e e e e e e st e e e e e e e s s s e e e e e e e e s e enneees 68
4.8 Create XML for CBCR SUDMISSION ......cuvieiiiiiieiiie ettt 69
e I 07 = | USRS RPRURRRN 71
Index 73

Altova Cb C Reporting Solution



Introduction 5

1 Introduction

Altova's County-by-Country Reporting Solution enables you (i) to import and edit, or directly enter,
your CbC Reporting (CbCR) data in a standard browser interface, and (ii) to generate XML output
that is compliant with the OECD CbC Reporting XML Schema definition.

The CbC Reporting Solution is deployed to a special server—Altova's MobileTogether Server—
which you can install on a machine on your network. From here, the solution can be sened to a
client browser. When the solution is opened in a browser, it can be used to edit and generate your
CbC report in XML format. The various components of the Altova CbC Reporting Solution system
are shown in the diagram below.
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VM E In an Easy Installation, the CbC Reporting Seclution and all program components are packaged in a Virtual
L v Machine (VM). A browser on the main (real) machine is used to open the solution located on the VM,

Also see the Altova CbC Reporting Solution webpage: https://www.altova.com/cbc-reporting-
solution

Two types of installations: easy and standard
You can choose between two types of installation:

e Easy Installation: ® Download the CbCR virtual machine (CbCR VM) and open the VM in
VMware Player. The VM contains MobileTogether Server and Altova LicenseSeneer, pre-
installed and ready to use. After obtaining an Altova license, the CbC Reporting Solution
can be started directly in a browser from its location on the VM. This easy installation is
a quick, secure, and hassle-free way to start your CbC reporting work.

e Standard Installation: & Install the individual components required to run the CbC
Reporting Solution separately. This way you can customize your networking and working
environment to suit specific company-internal requirements.

© 2019 Altova GmbH Altova CbC Reporting Solution
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6 Introduction

Both methods of installation are described in the next two chapters, respectively, of this guide.

Altova CbC Reporting Solution © 2019 Altova GmbH



Easy Installation 7

2 Easy Installation

The Altova ChC Reporting Solution is available as a Virtual Machine (VM) named CbC Reporti ng.
All the program components that are necessary to run the CbC Reporting Solution are pre-
installed on the VM (see diagram below). So installation is very easy. All that you need to do is to
download the VM to a computer on your network and license the pre-installed Altova
MobileTogether Senver. After doing this, you can power on the CbCR VM, then open the CbC
Reporting Solution in a browser and immediately begin working with it.
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Easy installation steps
Carry out the following steps to install the CbC Reporting Solution as a virtual machine:

1. Install VMware Workstation Playere.

Download & the zipped archive of the CbCR VM from the Altova website and extract it
to a location on your network.

3. Inthe player, power on the CbCR vME and configure it @,

License Altova MobileTogether Sener® with Altova LicenseSener.

5. Open the CbC Reporting Solution in a web browser® and start work on your project.
The web browser that you use must be on your main machine—not on the virtual
machine.

Ea

Each of these steps is explained in the rest of this chapter.

© 2019 Altova GmbH Altova CbC Reporting Solution
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2.1 VMware Player

In order to run the virtual machine (VM) that contains the CbC Reporting Solution, you will need to
install VMware Workstation Player. You can download the latest VMware Workstation Player
from the Downloads page of the VMware.com website.

Install VMware Workstation Player on any suitable machine on your network. On opening the
player, you will see a screen like the one shown in the screenshot below.

1} VMware Workstation 15 Player — O X

Blayer « [I:E

IS Weicome to Viuiare

Workstation 15 Player

Create a New Virtual Machine

Create a new virtual machine, which will then be added to
the top of your library.

Open a Virtual Machine

Open an existing virtual machine, which will then be added
to the top of your library.

Upgrade to VMware Workstation Pro

Get advanced features such as snapshots, virtual network
management, and mare,

Help

@ @ F g

Wiew online help.

In the player, you can create new VMs and open existing VMs. Any VM you create or open is
listed in the library, which is shown in the left pane of the player window (see screenshot above).
After you download the VM that contains Altova's CbC Reporting Solution (the CbCR VM), open
the VM in the player. The VM will be added to your player library.

Location of the VMware Workstation Player

After the CbCR VM has been opened and is running in the player, the CbC Reporting Solution that
is contained in the VM can be accessed by typing the solution's URL in a browser. Usage
scenarios vary anywhere between the two listed below:

e The user of the solution accesses the player, manages the VM library, and works with
the solution via a web browser.

e An administrator manages the VM library. Multiple users work with the solution via web
browsers, but they are not involved in the management of the VM library.

Depending upon the working environment, suitable access and security permissions must be set
for the location where the VMware Workststion Player is located.

Altova CbC Reporting Solution © 2019 Altova GmbH
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2.2

CbCR VM: Download and Extract

The CbC Reporting Solution is available as a Virtual Machine (VM), named CbC Reporti ng, that
can be opened in VMware Workstation Player.

The VM contains the following program components:

Altova LicenseServer, which is installed on the VM and is required to license Altova
MobileTogether Server

Altova MobileTogether Sener, which is installed on the VM and is pre-registered with the
LicenseSener that is installed on the VM.

Altova CbC Reporting Solution, which is pre-deployed on MobileTogether Senver and is
ready to be accessed
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Note the following points:

MobileTogether Senver serves the ChC Reporting Solution to web browsers and is used for
processing actions that a user executes in the solution.

Although MobileTogether Sener is registered with Altova LicenseSenver, you must still
purchase a license for MobileTogether Server and license it. How to do this is described
in the section MobileTogether Senver License @@,

Download and extract the CbhCR VM

The VM that contains the Altova CbC Reporting Solution (CbCR VM) can be downloaded from:
https://www.altova.com/cbc-reporting-solution/download.

The CbCR VM is compressed and packed into a RAR archive file, which is the file that will be
downloaded. Extract (decompress) the files in the downloaded archive file to a location that has
suitable access and security permissions. After extracting the files, do not rename files or change
the relative locations of files within the top-level folder.
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2.3 CbCRVM: Power On
To power on the CbCR VM, do the following:

1. Start VMware Workstation Player.

2. Select Player | File | Open. Browse for the CbCR VM's configuration (. vix) file (which
you extracted to a location on your networko), and click Open. The VM appears in the
player's library (see screenshot below).

Player = = B It

3. Select the VM in the library and select Player | Power | Power On. Alternatively, you
can double-click the VM in the library.

4. After the VM has been powered on (started), the IP address of your GDPR VM and the
URLs of LicenseServer and the CBCR solution will be displayed (see screenshot
below). Make a note of these; they are required to license MobileTogether Server that is
installed on the VM® and to start the CbC Reporting Solution @

Use your browser to...

... Open Lic

choreporting login:

Next steps: (i) ensure that a bridged network connection has been configured for the VM ; (i)
license MobileTogether Server <=,

After that, you can start working with the CbC Reporting Solution®.

Altova CbC Reporting Solution © 2019 Altova GmbH
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24 CbCRVM: Configure

You need to set one important configuration option of the CbCR VM if it is not already correctly
set:

1. After the CbCR VM is available in the player's library, select it as shown in the
screenshot below.

Elayerv| b- - B =

2. In the player window, select Player | Manage | Virtual Machine Settings. Alternatively,
select the command Edit virtual machine settings, which is located the bottom right of
the player's window. The Virtual Machine Settings dialog (screenshot below) appears.

Virtual Machine Settings

Hardware QOptions

} Device status

Device Summary
o

I Memory 2GB £ Connected
[ Processors 2 Connect at power on
\Hard Disk (5CST) 20GB _
(5 CD/OVD (SATA) Using file [Users/Robertkugl... Network connection
I Network Adapter Bridged (Automatic) {®) Bridged: Connected directly to the physical network
USE Contraller Present Replicate physical network connection state
'JOE' Sound Card Auto detect
E=Printer Present QConﬁgure Adapters
gDisplay Auto detect (CIMAT: Used to share the host's IP address

(") Host-only: & private netwark shared with the host
(C) Custom: Spedific virtual netwark

VMnetd
O LAM segment:

LAM Segments... | Advanced...

Add... Remaove

Cancel Help

3. For the Network Adapter device in the Hardware tab (see screenshot), make sure that
the Bridged network connection is selected.
4. Click OK.

You are now ready to license MobileTogether Senr that is installed on the VM @
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2.5

MobileTogether Server License

The CbC Reporting Solution is deployed to and runs on MobileTogether Sener. To use
MobileTogether Senver, a license is required. This section describes how to obtain a
MobileTogether Senver license and assign it from the Altova LicenseServer that is pre-installed on
your CbCR virtual machine (CbCR VM). After licensing MobileTogether Sener, you can start
working with the CbC Reporting Solution®®.

The MobileTogether Server license
You can obtain either:

e afree 30-day MobileTogether Server evaluation license (via Altova LicenseSener;
procedure described below), or

e apaid MobileTogether Sener license via the Altova Online Shop (in case of questions,
contact sal es@l t ova. con)

After obtaining a license, the license must be uploaded to Altova LicenseServer and assigned
from the LicenseSenver's administrator interface to MobileTogether Seneer.

Get, upload, and assign a MobileTogether Server license
This section describes how to:

e Get a free 30-day MobileTogether Sener evaluation license via Altova LicenseSener,
e Upload the received license to the license pool of Altova LicenseServer, and
e Assign the license to MobileTogether Senser.

The uploading and assigning of a paid license is done in the same way as for the evaluation

license described below.

Get a free evaluation license
After you hawe started the virtual machine, get an evaluation license and assign it as follows:

1. Inaweb browser window (on your main machine, not on the VM), open the web interface
of the Altova LicenseServer that is installed on your VM by entering the following URL:
http://<vmi paddress>: 8088. (The IP address of the VM is displayed when the VM is
powered on®_ Also see Important Information.) The LicenseSener login page is
displayed (screenshot below).

Altova CbC Reporting Solution © 2019 Altova GmbH
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2.

ALTOVA | LicenseServer
e ey o L G

Please enter password to log in

Initial password is ‘default

I"""' Login

Enter the initial password def aul t to log in. (You can change the password later in the
Settings tab.)

Go to the Client Management tab (screenshot below). You will see that MobileTogether
Server is registered with LicenseSenver, but that it is not licensed.

License Pool EeNRVENELITNE S Client Monitoring | Settings | Messages(20) | Log Out | Help

~

Address User Registered Products

Products registered to root:0 at localhost
All Products

localhost root:0 E'ﬂcb\lekgehe’ Server 5.1 sp Request evaluation licenses for server products Unregister client and all products

&) MobileTogether Server 5.1 sp1

[] Limit to single thread execution

Unregister Product

In the right-hand pane click Request evaluation licenses for server products. The
Request Evaluation Licenses dialog (screenshot below) appears.

© 2019 Altova GmbH
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14 Easy Installation MobileTogether Server License

To request a free 30-day software evaluation key code, please enter the required information below. The licensing
rnanager will automatically contact the Altova licensing server, which will fulfill your request and send the key code
to you via email.

IMPORTANT: To receive an evaluation key code all fields must be filled in. Please ensure that your email address is
entered accurately so that the key code can be delivered to you.

Altova MobileTogether Server 5.1 sp1

Name [CBCR Tester
Company  |Altova GmbH

Ere o ltest.email@altova.com
cma

Request Evaluation Licenses

5. Enter the requested information and click Request Evaluation Licenses.
6. A MobileTogether Sener license will be sent to the email address you entered. Save the
license to a file location.

Upload license to the license pool of LicenseServer
After saving the license to a file location, upload the license to the license pool of LicenseSener
as follows:

1. Inthe LicenseSener interface, go to the License Pool tab (see first two screenshots of
this section, above).

2. At the bottom of the License Pool tab, click the Browse button of the Upload License
File field.

Upload License File Browse... | License (003).altova_licenses Upload

3. Browse and select the license file that you received by email, and click Upload. The
license will now be available in the License Pool.

Assign a license
Assign the MobileTogether Sener license from the license pool as described below:

1. Go to the Client Management tab. Click the client in the left pane to display the
MobileTogether Server that is registered for this client.

2. Ifyou hawe not yet accepted the MobileTogether Senver license conditions, the
MobileTogether Senver entry in the right-hand pane will contain a button for accepting the
license. Accept the license now.

3. Inthe right-hand pane, click Edit Assigned Licenses (marked in red in the screenshot
below).

Altova CbC Reporting Solution © 2019 Altova GmbH
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Products registered to root:0 at localhost

= Request evaluation licenses for server products @ Unregister client and all products

MobileTogether Server 5.1 sp1

[ Limit to single thread execution

@ Unregister Product

4. In the Edit Assigned Licenses dialog that appears (screenshot below), the
MobileTogether Senver license (that was uploaded to the license pool) will be displayed.
Select it and click Apply Changes. The license will be assigned.

Product: & MobileTogether Server 5.1 sp1

Registered at: localhost

Requires licenses for 2 CPU cores Max licensed CPU cores: 16

# License Type State Key Code Expires in days SMP days left
] 16 CPU Cores Active JB1T2TM-LO4AY 3T 1068 1068 (i ]
Apply Changes

5. If MobileTogether Server is unlicensed for a certain period of time, it shuts down, and
needs to be restarted. So, after licensing MobileTogether Sener, it is best to restart it. Do
this by entering sudo systenctl start nobil etoget herserver onthe command line
of the VM (see Important Information €2 for additional information).

Note: For detailed information about using and configuring LicenseServer, click Help in the
LicenseSenver interface.

© 2019 Altova GmbH Altova CbC Reporting Solution
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2.6 Start CbCR Solution

After the CbCR VM has been powered on, you can start CbC Reporting Solution by typing its
URL in a web browser on your main machine (not on the VM):

htt p://<i p- addr ess- of - cbcr - vne: 8083/ r un?d=/ publ i c/ CoCReporti ng

Alternatively, you can start CbC Reporting Solution via the Workflows tab of MobileTogether
Sener.

1. In aweb browser on your main machine (not on the VM), type the URL to open the
MobileTogether Senver client interface: htt p: // <i p- addr ess- of - vin: 8083.

2. If prompted for MobileTogether Server login credentials, enter them (see Important
Information).

3. Go to the Workflows tab.

Click the publ i ¢ container.

5. Click the URL of the CbC Reporting Solution (in the Run in Browser column).

P

Note: For information about the VM's IP address, see CbCR VM: Power On and Important
Information.

Altova CbC Reporting Solution © 2019 Altova GmbH
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2.7

Important Information

CDbCR virtual machine (CbCR VM)

In order to work on the command line of the CbCR VM, you will need to log in to the CbCR VM.
The login credentials are:

e username: cbcreporting
e password: cbcreporting

Note: You must click inside the player window in order to be able to type at the command line.
The password is not displayed as you type it in.

IP address of the CbhCR VM

The IP address of the CbCR VM (<vm i paddr ess>) is displayed in VMware Player when the the
VM is powered on€® (see screenshot below).

choreporting login:

To find the IP address (for example 127. 0. 0. 2) or hostname: Log in to the VM and run the
following commands, respectively, at the VM command line:

e Forthe IP address: ifconfig

®* For the hostname: host nane

Note: Inthe URLs given below, use the IP address of the VM in preference to its hostname.
Start services
If no license is assigned, then you need to start senices from time to time

e Start Altova LicenseServer: sudo systenttl start |icenseserver
e Start MobileTogether Server: sudo systenct!l start nobil et oget herserver

Altova LicenseServer
Required in order to license MobileTogether Server.

e Altova LicenseServer web interface: htt p://<vm i paddr ess>: 8088
e Altova LicenseServer initial password: def aul t

Note: The initial password can be changed in the Settings tab of LicenseSenver.

© 2019 Altova GmbH Altova CbC Reporting Solution



18 Easy Installation Important Information

MobileTogether Server administrator interface
Provides access to MobileTogether Senver settings.

e URL: http://<vmi paddress>: 8085
e Default user: r oot
e Default password: r oot

Note: To be able to log in to the administrator interface of MobileTogether Server, the username
must be one that has administrative rights. A user named r oot is pre-defined and has
administrator rights. So you can log in with administrator rights for the first time as r oot .
You can change the password of r oot in the Users and Roles tab of the administrator
interface. In this tab, you can also create additional users with different privileges.

MobileTogether Server client interface

The URL to access the client interface of MobileTogether Sener on the VM is:
e http://<vmipaddress>: 8083

CbC Reporting Solution

The URL of CbC Reporting Solution on the VM is:
e http://<vmipaddress>: 8083/ run?d=/ publ i c/ CoCReporting

For information about the CbCR VM's IP address, see above and CbCR VM: Power On.

Language of the VM keyboard

The default language of the VM keyboard layout is German (DE). If the keyboard you are using is
designed for another language than German, then you should change the VM's keyboard layout to
match that of your actual keyboard.

To change the layout of the VM's keyboard, do the following:

1. Atthe VM command line, type: sudo dpkg-reconfigure keyboard-configuration.
(Note that in the German keyboard layout: (i) the hyphen character (-) is located in the
row above the spacebar; it is the key immediately to the left of the right-hand-side Shift
key; (ii) the Y key of German keyboards is at the location of the Z key of EN keyboards.).
Press Enter.

2. A keyboard configuration menu appears, which lists a number of keyboard models.
Navigate to the model that best matches your keyboard. (Use the Up and Down cursor
keys to navigate.) If you are not sure about the correct keyboard model, select one of the
generic keyboard models.

3. Press Enter. (Alternatively, simultaneously press Ctrl and the Move Right cursor key to
select Ok. Then press Enter.)

4. In the next menu that appears select the keyboard's country of origin and press Enter.

5. Inthe keyboard layout menu that now appears, select your language preference and
press Enter.

6. Select a preferred AltGr key and Compose key. If you have no preferences, use the

Altova CbC Reporting Solution © 2019 Altova GmbH
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default selections. Press Enter in each case when done.

The keyboard layout will be changed to your selection. To change it again, carry out the
procedure listed above with your new preferences.

© 2019 Altova GmbH Altova CbC Reporting Solution
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3 Standard Installation

In a standard installation, the CbC Reporting Solution is deployed to MobileTogether Server by
MobileTogether Designer. The solution is served from MobileTogether Sener to browser clients.
The diagram below gives an ovenview of the system components and how they work together.

MobileTogether
Designer

MobileTogether Server

Free license key

Altova Master LicenseServer

Altova Licens eServer

Standard installation steps
Carry out the following steps to install the CbC Reporting Solution:

1. Install Altova MobileTogether Desiqner. Obtain a MobileTogether Designer license,
which is free of charge, and activate MobileTogether Designer.

2. Install Altova MobileTogether Server and Altova LicenseServer, and register
MobileTogether Server with LicenseServer €D

3. Obtain a license for Altova MobileTogether Sen/er, and assign the MobileTogether
Sener license.

4. Open MobileTogether Designer and deploy the CbC Reporting Solution to MobileTogether
Sener®.

5. Start the CbC Reporting Solution @.

These steps are described in detail in the sections of this chapter.

Altova product documentation

For more detailed information, see the respective product documentation at the Altova website
(https://www.altova.com/).

e Altova LicenseSenver: https://www.altova.com/manual/AltovalLicenseSener/
¢ MobileTogether Server: https://www.altova.com/manual/MobileTogether/
mobiletogethersener/

Altova CbC Reporting Solution © 2019 Altova GmbH
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3.1

Install and License MobileTogether Designer

Altova MobileTogether Designer is a Windows application that is needed in order to deploy Altova
CbC Reporting Solution to Altova MobileTogether Server. A permanent license key for
MobileTogether Designer is available free of charge.

To install MobileTogether Designer and license it, do the following:

1.

2.

~w

Go to the MobileTogether Designer download page (https://www.altova.com/
mobiletogether/download) to download and install the software.

Start MobileTogether Designer and click the menu command Help | Software
Activation. The Software Activation dialog appears (see screenshot below).

Altova MobileTogether Designer 5.1 sp1 Software Activation

Thank you for choosing Altova MobileTogether Designer 5.1 sp1 and welcome to the software activation process. You can view your existing
license key code or enter a new license key code to activate your software. (NOTE: To use this software you must first activate it with a valid
license key code from Altova.)

1. If you wish to use this software, dick here to get a FREE permanent unlock key == E Request a FREE permanent key... i

2. If you already received a key code via email, dick here to activate your software => EMTER a Mew Key Code...

Click Request a Free Permanent Key.

In the dialog that appears now, enter the requested information and click Request Now.
A permanent MobileTogether Designer license will be sent to the email address you
entered. Sawe the license to a file location.

To license MobileTogether Designer, you can either (i) double-click the license file, or (ii)
in the Software Activation dialog (screenshot above), click Enter a New Key Code and,
in the New Key-code dialog that appears, copy the license details from the license email
you received.
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3.2 Install MobileTogether Server and Altova LicenseServer
Altova MobileTogether Seneer is licensed via Altova LicenseServer. Because of this:
e both seners need to be installed, either on the same machine or on different machines on

your network, and
¢ MobileTogether Server must be registered with Altova LicenseServer

This chapter describes the installation of Altova LicenseServer and MobileTogether Server on
Windows, Linux, and macos &

Subsequent chapters describe how to:

Start Altova LicenseServer @

Start MobileTogether Server&

Register MobileTogether Sener with Altova LicenseSerer €
License MobileTogether Server&d
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3.2.1

On Windows

When you install MobileTogether Server, the installer will inform you that you can choose to also

install the corresponding Altova LicenseSenver version on the same machine (see screenshot
below). Additionally, you can choose whether you want to register MobileTogether Server during
the installation process, and, if yes, then with which Altova LicenseServer on your network (see
screenshot below).

Altova MobileTogether Server 4.0 - Installer Wizard

ATOVA (T <=l

This product requires registration with Altova LicenseServer

This installer contains Altova LicenseServer 2.4.
[linstall Altova LicenseServer on this machine:

Register this product with:
(® LicenseServer installed on this machine
LicenseServer on:

Enter address or select a LicenseServer

Register later

¢ Back Carnicel

You have two broad installation options:

e Joint installation: You can install MobileTogether Server and Altova LicenseServer on one

and the same machine, with MobileTogether Sener being registered with Altova
LicenseSener during the installation process. If you want both seners on a single
machine, then this is the easiest installation option.

e Separate installations: You can install MobileTogether Sener and Altova LicenseServer

separately (on the same machine or on different machines). If you want the seners on
different machines, then you must install them separately. In the case of separate
installations, it is best to install Altova LicenseSener first and start it. That way, when
you install MobileTogether Server, you can register MobileTogether Server with the

already-installed Altova LicenseServer (see the registration options in the MobileTogether

Server Installer Wizard screenshot above).

Note: If you are updating your version of MobileTogether Sener, then make sure that you update

your Altova LicenseSenver version as well (to the corresponding Altova LicenseServer
version or higher).

© 2019 Altova GmbH
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Download and install Altova LicenseServer

This step is required only if you are installing Altova LicenseServer on a different machine than
MobileTogether Sener. Otherwise, you can skip a separate installation, and instead install Altova
LicenseSener during the installation of MobileTogether Server (see next section below).

To download and install Altova LicenseSener, do the following:

1. Goto the LicenseSener download page (https://www.altova.com/licenseserver/download).

2. Download LicenseSener for the appropriate OS (LicenseSener is available for Windows,
Linux and macOS).

3. Install LicenseSener. If you have difficulties or need detailed information, see the
appropriate Installation section of the LicenseServer documentation.

After installation, start LicenseSener as described in Start Altova LicenseServer.

Download and install MobileTogether Server

The MobileTogether Server installer can optionally install Altova LicenseSenrver on the same
machine as MobileTogether Server. If you plan to install MobileTogether Sener and Altova
LicenseSener on the same machine, then it is best that you install both during the
MobileTogether Senver installation. If Altova LicenseSener is already installed on a machine in
your network, then make sure that: (i) the Altova LicenseSenver version number is the same or
higher than that which corresponds to the MobileTogether Server version you are installing, and (ii)
that you register MobileTogether Senver with Altova LicenseSener. The Altova LicenseServer
version that corresponds to the MobileTogether Server version you are installing is given in the
Installer Wizard screen (see screenshot below).

To install MobileTogether Sernver (and, optionally, Altova LicenseSenrver), do the following:

1. Go to the MobhileTogether Sener download page (https://www.altova.com/mobiletogether/
download).

2. Download MobileTogether Sener for the appropriate OS (MobileTogether Sener is
available for Windows, Linux and macQOS).

3. Start the MobileTogether Server installation.

4. Inthe Altova LicenseServer screen (screenshot below), select: (i) whether you wish to
install LicenseSenver as part of the MobileTogether Server installation, or not; and (ii)
whether you wish to register MobileTogether Server with a LicenseServer or not, and, if
yes, then with which LicenseServer. The next chapter, Register and License
MobileTogether Server, describes how to register MobileTogether Server with
LicenseSener later—that is, subsequent to the installations of both senvers..
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Altova MobileTogether Server 4.0 - Installer Wizard

ALTOVA

This product requires registration with Altova LicenseServer

This installer contains Altova LicenseServer 2.4.
[“install Altova LicenseServer on this machine

Register this product with:

(®) LicenseServer installed on this machine
License5erver on:

Enter address or select a LicenseServer

Register later

¢ Back Hest > Carnicel

If you have difficulties or need detailed information, see the appropriate Installation section
of the MobileTogether Server documentation.

After installation, start MobileTogether Server as described in Start MobileTogether Sener&.

After you hawe installed and registered MobileTogether Server, you are ready to license
l\gbileTogether Senver. How to do this is described in the chapter License MobileTogether Server
34
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3.2.2 On Linux

If you are installing MobileTogether Server and Altova LicenseSener on Linux, you must install the
two seners separately. The installation and setup steps are as follows:

1. Download the Linux packages of MobileTogether Server and Altova LicenseSenver from
the Altova Download Center (https://www.altova.com/download).

2. Install the MobileTogether Sener and Altova LicenseServer packages. For information
about how to do this, see https://www.altova.com/manual/MobileTogether/
mobiletogethersener/index.html?srvstplinux_installation.htm.

3. Start Altova LicenseSener® and MobileTogether Server®,

Register MobileTogether Serer&’

5. Assign alicense to MobileTogether Senver from LicenseSenver.

P

For additional information, see the MobileTogether Sener documentation @ .
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3.2.3 On macQOS

If you are installing MobileTogether Server and Altova LicenseServer on macOS, you must install
the two seners separately. The installation and setup steps are as follows:

1. Download the macOS packages of MobileTogether Server and Altova LicenseServer from
the Altova Download Center (https://www.altova.com/download).

2. Install the MobileTogether Sener and Altova LicenseServer packages. For information
about how to do this, see https://www.altova.com/manual/MobileTogether/
mobiletogethersener/index.html?srvstplinux_installation.htm.

3. Start Altova LicenseSener® and MobileTogether Server®,

Register MobileTogether Serer&’

5. Assign alicense to MobileTogether Senver from LicenseSenver.

P

For additional information, see the MobileTogether Sener documentation @ .
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3.3 Start Altova LicenseServer

In order to use MobileTogether Senver, it must be licensed with an Altova LicenseServer on your
network. LicenseServer must be running continuously as a senice in order for MobileTogether
Server to run. Stopping LicenseSenrver will also stop MobileTogether Sener. If this happens, you
will need to first restart LicenseServer (how to do this is described in this chapter) and then restart
the stopped MobileTogether Server (see next chagter).

Start and stop LicenseSenver as follows:

* On Windows

You can start LicenseSenver via the Altova SeniceController, which is available in the system

tray.

First, click Start | All Programs | Altova LicenseServer | Altova ServiceController to
start Altova SeniceController and display its icon in the system tray (see screenshot below).
If you select the Run Altova ServiceController at Startup option, Altova SeniceController will
start up on system start and its icon will be available in the system tray from then onwards.

Altova FlowForce Server

Altova FlowForce Web

Exit Altova ServiceController

Run Altova ServiceController at startup

7 ) 11:00 AM

| Altova LicenseServer PH Configure
Al MobileTogether 5 3
% ova MobileTogether Server Start service
-
Altova RaptorXML+XBRL Server L4
= > Stop service

=

To start LicenseSenwer, click the Altova SeniceController icon in the system tray, hover over
Altova LicenseServer in the menu that pops up (see screenshot above), and then select
Start Service from the LicenseServer submenu. If LicenseSener is already running, the

Start Service option will be disabled.

To stop LicenseSener, select Stop Service from the LicenseServer submenu (see

screenshot above).

Altova CbC Reporting Solution
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+ On Linux

To correctly register and license MobileTogether Sener with LicenseSenver, LicenseSener
must be running as a daemon on the network. Start LicenseSener as a daemon with the
following command:

[ < Debi an 8] sudo /etc/init.d/licenseserver start
[2 Debian 8] sudo systenttl start |icenseserver
[< CentCs 7] sudo initctl start |icenseserver

[2 CentOS 7] sudo systenttl start |icenseserver

[< Ubuntu 15] sudo initctl start |icenseserver
[2 Ubuntu 15] sudo systenttl start |icenseserver

[ RedHat ] sudo initctl start |icenseserver

If at any time you need to stop LicenseServer, replace st art with st op in the abowve
commands. For example:
sudo /etc/init.d/licenseserver stop

* On macOS

To correctly register and license MobileTogether Server with LicenseServer, LicenseSener
must be running as a daemon. Start LicenseSener as a daemon with the following
command:

sudo |l aunchct!| | oad /Library/LaunchDaenons/ com al t ova. Li censeServer. pli st

If at any time you need to stop LicenseServer, replace | oad with unl oad in the above
command:

sudo launchct!l unl oad /Li brary/LaunchDaenons/

com al tova. Li censeServer. pli st
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3.4  Start MobileTogether Server

In order to run MobileTogether Sener, it must be started as a senice. How to do this described
below.

* On Windows

You can start MobileTogether Server via the Altova ServiceController, which is available in the
system tray.

First, click Start | All Programs | Altova LicenseServer | Altova ServiceController to
start Altova SenviceController and display its icon in the system tray (see screenshot below).
If you select the Run Altova ServiceController at Startup option, Altova SeniceController will
start up on system start and its icon will be available in the system tray from then onwards.

ﬂ Altova FlowForce Server k

ﬂ Altova FlowForce Web k
| Altova Licenseserver >|| Configure
4 Altova MobileTogether Server 4 )
-3 Start service
ﬁ Altova RaptorXML+XERL Server » .

g Stop service

Exit Altova ServiceController

Run Altova ServiceController at startup

EN 57 ) 11:00 AM

’
!

To start MobileTogether Server, click the Altova SeniceController icon in the system tray,
hover over MobileTogether Server in the menu that appears (see screenshot above), and
then select Start Service from the MobileTogether Server submenu. If MobileTogether
Server is already running, the Start Service option will be disabled.

To stop MobileTogether Server, select Stop Service from the MobileTogether Server
submenu (see screenshot above).

+* On Linux

Start MobileTogether Server as a daemon with the following command:

[ < Debi an 8] sudo /etc/init.d/ nobil etogetherserver start
[2 Debian 8] sudo systentt| start nobil et oget herserver
[< CentCs 7] sudo initctl start nobil etogetherserver

[2 CentOS 7] sudo systenttl start nobil etogetherserver
[< Ubuntu 15] sudo initctl start nobil etogetherserver

[2 Ubuntu 15] sudo systenctl start nobil et oget herserver

[ RedHat ] sudo initctl start nobil etogetherserver
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To set up and configure MobileTogether Server, open its Web Ul (Setup) page by entering
the URL of the Web Ul page in the address bar of an Internet browser: http://
<server | PAddr essO Name>: 8085.

Firewall Note
Make sure that the port address is not blocked by your firewall.

* On macOS

MobileTogether Senver server daemon starts automatically after installation and a re-boot of
the machine. You can start MobileTogether Server as a daemon with the following command:
sudo launchct!l |oad /Library/LaunchDaenons/

com al t ova. Mobi | eToget her Server5. 2. pli st

If at any time you need to stop MobileTogether Seneer, use:
sudo | aunchct!| unl oad /Library/ LaunchDaenons/

com al t ova. Mobi | eToget her Server5. 2. pli st

To set up and configure MobileTogether Server, open its Web Ul (Setup) page in one of the
following ways:

e Double-click the MobileTogether Server 5.2 icon in the Applications folder of the
Finder

e Enter the URL of the Web Ul page in the address bar of an Internet browser:
http://<server| PAddr essO Nane>: 8085

Firewall Note
Make sure that the port address is not blocked by your firewall.
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3.5 Register MobileTogether Server

MobileTogether Server must be registered with Altova LicenseServer before MobileTogether Server
can be licensed. If, during the installation process of MobileTogether Server, you have not
registered MobileTogether Server with Altova LicenseServer, then you can do this subsequently
via the administrator interface of MobileTogether Server as follows:

1. Open the MobileTogether Server administrator interface by entering in a web browser the
IP address of the machine on which MobileTogether Sener is installed, followed by the
port number 8085. Thus, htt p: //<nt s-i paddr ess>: 8085.

2. Enter the username r oot and this user's default password r oot .

3. Go to the Settings tab and then to the LicenseServer pane (see screenshot below).

General settings
Retwork | Logging | LORP | JWI | Cche | Sources | i [QTSSEmgy — =

LicenseServer:

localhost E| R

Register with LicenseServer

a

Server is not registered.

4. In the Host combo box, select the machine on which LicenseServer is installed;
alternatively, enter the machine's IP address. The two buttons to the right of the combo
box enable you, respectively, to search for machines on the network that host Altova
LicenseSener, and to enter a host machine's IP address manually.

5. Click Register with LicenseServer to register MobileTogether Sener with the selected
LicenseSeneer.
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Register MobileTogether Server from the command line

You can also register MobileTogether Server from the command line interface, by using
MobileTogether Sener's | i censeser ver command. (The commands below assume that Altova
LicenseSener is installed on a machine named | ocal host .)

On Windows
<Pr ogr anfFi | esFol der >\ Al t ova\ <¥%8VS- APPFOLDERY%\ bi n\ Mbobi | eToget her Ser ver

| i censeserver | ocal host

On Linux
sudo /opt/ At oval <¥8VS- APPFOLDERY%/ bi n/ nobi | et oget her server |icenseserver

| ocal host

On macOS
sudo /usr/ | ocal / Al toval <¥8VS- APPFOLDERY/ bi n/ nobi | et oget her ser ver

| i censeserver | ocal host
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3.6

License MobileTogether Server

The CbC Reporting Solution is deployed to and runs on MobileTogether Serer. You need a
license to use MobileTogether Sener. This section describes how to obtain a MobileTogether
Server license and assign it from Altova LicenseServer.

The MobileTogether Server license
You can obtain either:

e afree 30-day MobileTogether Server evaluation license (via Altova LicenseSener;
procedure described below), or

e apaid MobileTogether Sener license via the Altova Online Shop (in case of questions,
contact sal es@l t ova. con)

After obtaining a license, the license must be uploaded to Altova LicenseServer and assigned
from the LicenseSenver's administrator interface to MobileTogether Sener.

Get, upload, and assign a MobileTogether Server license
This section describes how to:

e Get a free 30-day MobileTogether Sener evaluation license via Altova LicenseSener,
e Upload the received license to the license pool of Altova LicenseServer, and
e Assign the license to MobileTogether Senser.

The uploading and assigning of a paid license is done in the same way as for the evaluation

license described below.

Get a free evaluation license
After you hawe started the virtual machine, get an evaluation license and assign it as follows:

1. Inaweb browser window, open the web interface of Altova LicenseSener by entering the
IP address of the machine on which LicenseSener is installed, followed by the port
number 8088. So: htt p: // <nt s-i paddr ess>: 8088. The LicenseSenver login page is
displayed (screenshot below).

ALTOVA | LicenseServer
T ey

Please enter password to log in

Initial password is ‘default

|---o--- ngil‘I
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2. Enter the initial password def aul t to log in. (You can change the password later in the
Settings tab.)

3. Go to the Client Management tab (screenshot below). You will see that MobileTogether
Server is registered with LicenseSenver, but that it is not licensed.

License Pool eIV ENEEIN S Client Monitoring | Settings | Messages(20) | Log Out | Help

~

Address User Registered Products :
? Products registered to root:0 at localhost
All Products
localhost root:0 [&] MaobileTogether Server 5.1 sp Request evaluation licenses for server products Unregister client and all products

=) MobileTogether Server 5.1 sp1

[] Limit to single thread execution

Unregister Product

4. In the right-hand pane click Request evaluation licenses for server products. The
Request Evaluation Licenses dialog (screenshot below) appears.

To request a free 30-day software evaluation key code, please enter the required information below. The licensing
manager will automatically centact the Altova licensing server, which will fulfill your request and send the key code
to you via email.

IMPORTANT: To receive an evaluation key code all fields must be filled in. Please ensure that your email address is
entered accurately so that the key code can be delivered to you.

Altova MobileTogether Server 5.1 sp1

Name [CBCR Tester

Company  |Altova GmbH

Email |te5t.emai|@altmra.com

Request Evaluation Licenses

5. Enter the requested information and click Request Evaluation Licenses.
6. A MobileTogether Sener license will be sent to the email address you entered. Save the
license to a file location.

Upload license to the license pool of LicenseServer
After saving the license to a file location, upload the license to the license pool of LicenseSener
as follows:

1. Inthe LicenseSener interface, go to the License Pool tab (see first two screenshots of
this section, above).

2. At the bottom of the License Pool tab, click the Browse button of the Upload License
File field.
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Upload License File Browse... | License (003).altova_licenses Upload

3. Browse and select the license file that you received by email, and click Upload. The
license will now be available in the License Pool.

Assign a license
Assign the MobileTogether Server license from the license pool as described below:

1. Go to the Client Management tab. Click the client in the left pane to display the
MobileTogether Server that is registered for this client.

2. Ifyou have not yet accepted the MobileTogether Server license conditions, then the
MobileTogether Server entry in the right-hand pane will contain a button for accepting the
license. Accept the license now.

3. Inthe right-hand pane, click Edit Assigned Licenses (marked in red in the screenshot
below).

Products registered to root:0 at localhost

Reguest evaluation licenses for server products Unregister client and all products

8

@Mcbilehgether Server 5.1 sp1

[ Limit to single thread execution

Unregister Product

4. In the Edit Assigned Licenses dialog that appears (screenshot below), the
MobileTogether Senver license (that was uploaded to the license pool) will be displayed.
Select it and click Apply Changes. The license will be assigned.
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Product: & MobileTogether Server 5.1 spi
Registered at: localhost

Requires licenses for 2 CPU cores Max licensed CPU cores: 16

# License Type State Key Code Expires in days SMP days left
[/ 16 CPU Cores Active  |JB1T2IM-L94AY3T 1068 1068 | @
Apply Changes

The license will be assigned.

Note: For detailed information about using and configuring LicenseServer, click Help in the
LicenseServer interface.
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3.7

Deploy the Solution to MobileTogether Server

The Altova GDPR Compliance Database and its User Management app, together with associated
files, are delivered as a zipped archive that can be downloaded from the Altova website. The
zipped archive contains:

e A MobileTogether Package file (. nt p file), which is a MobileTogether package containing
the CbC Reporting solution and its data files.

e Additional files and folders; these will not be deployed to the sener but must, instead, be
copied to the server.

Deployment steps
Deployment consists of the following steps:

1. Unzip the zipped archive to a suitable location on your network
2. Deploy the MobileTogether package (. nt p file) to MobileTogether Server
3. Copy all the other files and folders in the unzipped archive to MobileTogether Server

Deploy the CbCR MobileTogether package (.mtp file)

To deploy the compliance database and its user management app to MobileTogether Senver do
the following:

1. Start the MobileTogether Sener administrator interface via the URL: http: // <nt s-
i paddr ess>: 8085, and log in (see Important Information @ for credentials).

2. In the Workflows tab of MobileTogether Sener, click Create Container and create a
container named cbc_r eporti ng directly under the root. This is the container on the
server where you will deploy the solution. Alternatively, you can deploy to any other
container you like. If you wish to deploy the solution to the already existing publ i ¢
container, then you do not need to create a new container. (For more information about
how to do this, see the MobileTogether Sener user manual.)

3. In MobileTogether Designer, open the package file (. nt p file).

4. You will be asked whether you want to deploy the file. Click Yes. (If you need to, you can
always deploy via the menu command File | Deploy to MobileTogether Server.)

5. Inthe dialog that appears (screenshot below), enter the IP address or network name of
the machine hosting MobileTogether Server, the port number 8085 (which is the port
number for administrator access to MobileTogether Server), and your login details.
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%) Save Design x

Enter the host name and port of a MobileTogether server to deploy the current design.

SErver: | localhost | Port: 8085

User: | root | [ use ssL
Password: sene |
Login: Directy w

Global resources

iE | Default bl |
configuration:

Deploy As

Path: | fcbc_reporting/ChCReporting | Erowse

The path must start with a slash character.

Description: Solution for OECD Country by Country Reparting

Save design changes on deploying
[ ]Reset persistent dient data on next workflow run

Corcel

A4

6. Inthe Path field (see screenshot above), select a suitable folder on the server to which to
deploy. You can browse for the folder (aka container) that you want. Note that you can
create new containers on the server (see point 2 above). For the situation shown in the
screenshot abowve, the solution will be deployed to the container named / cbc_r eporti ng,
and it will be named CbCReport i ng.

7. Click OK to deploy.

The CbCR solution and its associated files have now been deployed to MobileTogether Server. All
you need to do to complete the deployment is to copy additional resources to the sernver
(described below).
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Copy additional files to the server

To complete the deployment of the system you need to copy all the other files and folders from
the unzipped archive—other than the package file (. nt p file}—to the Server-side solution's working
directory of MobileTogether Server. Do this as follows:

1. In MobileTogether Senver, go to the Settings | Sources tab (see MobileTogether Senver
user manual) and note the currently selected solution's working directory.

2. Copy all the files and folders in the top-level directory of the unzipped archive, except the
package file (. nt p file), to the server-side solution's working directory (refer also to
Important Information). The SQLite database, named cbc-reporti ng-
dat abase. sql i t e, is the solution's database and is a key file.

Note: You can define any folder on the server to be the Server-side solution's working directory,
and copy the resources to this location. Note, however, that this location will be the
working directory of all MobileTogether workflows that are deployed on this senver.

The solution is now deployed to the sernver together with its database and can be started in a web
browser (see Start the ChCR Solution).
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3.8 Start the CbCR Solution

The deployed CbC Reporting Solution can be started in any one of the following two ways:

Directly in a web browser
In a web browser type the solution's URL:

http://<server-ip-address>: 8083/ run?d=/ <server - pat h-t o- sol uti on>

Examples:

http://| ocal host: 8083/ run?d=/chc_reporti ng/ CoCReporting
http://| ocal host: 8083/ run?d=/ publ i c/ CbCReporting

Via the Workflows tab of the MobileTogether Server client interface

To awid typing in the entire URL, you can also start the solution by first opening the
MobileTogether Senver client interface (which provides access to deployed solutions), and then
selecting the CbC Reporting solution.

1. Inaweb browser type the URL to access the MobileTogether Sener client interface:

http://<server-ip-address>: 8083.

If prompted for login credentials, enter them.

3. Open the container that contains the solution (for example, the cbc_r eporti ng container
or publ i ¢ container).

4. Click the URL of the CbC Reporting solution (in the Run in Browser column).

N
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3.9

Important Information

Altova LicenseServer
Required in order to license MobileTogether Server.

e Altova LicenseServer web interface: htt p: // <al s-i paddr ess>: 8088
e Altova LicenseServer initial password: def aul t

Note: The initial password can be changed in the Settings tab of LicenseSenver.

MobileTogether Server administrator interface
Provides access to MobileTogether Server settings.

e URL: http://<nts-ipaddress>: 8085
e Default user: r oot
e Default password: r oot

Note: To be able to log in to the administrator interface of MobileTogether Server, the username
must be one that has administrative rights. A user named r oot is pre-defined and has
administrator rights. So you can log in with administrator rights for the first time as r oot .
You can change the password of r oot in the Users and Roles tab of the administrator
interface. In this tab, you can also create additional users with different privileges.

See the MobileTogether Server user manual for more information.

MobileTogether Server client interface
The default URL is:

http://<nts-ipaddress>: 8084

The client interface port can be set in the administrator interface of MobileTogether Sener. See
the MobileTogether Server user manual for more information.

MobileTogether Server solutions directory location

The sener-side solutions directory is the physical folder location on the server to which solutions
are deployed (from MobileTogether Designer). This folder is specified in the Settings tab of
MobileTogether Server (see Deploy the Solution to MobileTogether Server). Once this setting
has been specified, all deployed files will be saved to this location. After deploying the solution,
you must also manually save the SQLite database to the same folder. You can set any folder
on the server to be the senver-side solutions directory. The locations of the default solutions folder
on Windows, Linux, and macOS, respectiwely, is given below.

On Windows
C.\ Progr anDat a\ Al t ova\ Mobi | eToget her Server\ Sol uti onFi | es

On Linux
[ var/opt/ Al tova/ Mobi | eToget her Server/ Sol uti onFi | es
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On macOS
/usr/local /Al toval/ Mbil eToget her Server/ Sol uti onFi | es

Note: The ProgranDat a folder is by default a hidden folder on Windows systems. So you will
need to change the option of Windows Explorer that hides folders.

CbC Reporting Solution
The URL of the CbC Reporting solution is:

http://<host>: 8083/ run?d=/ cbc_reporting/ ChCReporting

¢ Replace <host > with the IP address or hostname of MobileTogether Server

e Login with user =r oot and passwor d=r oot

e The container names chc_reporti ng is assumed to be the container where the CbC
Reporting solution has been deployed.

Online user manuals of Altova products
These are available at the Altova website:

e Altova LicenseSener: https://wwv. al t ova. cond docunent at i on#l i censeser ver
e MobileTogether: htt ps://wwv. al t ova. comi docunent at i on#nobi | et oget her
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4 Quick Start

Altova CbC Reporting Solution (hereafter also referred to as the "solution" for short) provides an
easy-to-use web interface for entering your CbC reporting data. This Quick Start guide takes you
through the steps involved in creating your report. You will learn how to:

Start the solution @

Enter information about your company@ (the reporting entity )

Download an Excel template and fill it in or link to existing Excel data® . This template
will help you to import into the report any existing Excel data that you might have
Create a report %9, and see how the report is structured in the solution’s interface
Import data from your Excel template into the report

Edit the report and add information to it® so that it is complete

Manage your existing reports

Create a correction report

Import a CbCR messa e that was generated in another system

Generate the XML file of one or more reports for Tax Authorities

After you go through this Quick Start, you will become familiar with the key features of Altova ChC
Reporting Solution and should be able to use the solution with ease thereafter.

Altova CbC Reporting Solution
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4.1

Start Altova CbC Reporting Solution

After Altova CbC Reporting Solution has been set up, you can start it by opening an Internet
browser (such as Internet Explorer or Firefox) and entering the URL of the solution in the browser's
address bar.

Solution URL

The solution's URL is: htt p: // <server -i p- addr ess>: 8083/ r un?d=/ <ser ver - pat h- t o-
sol uti on>. See screenshot below.

M\ Startpage A

€ | (D che-reporting:8083/run?d=/public/CbCReporting

ALTOVA®™

W CbC Reporting
Solution

Examples
http://cbc-reporting: 8083/ run?d=/ cbc_reporting/ CbCReporting

http://I| ocal host: 8083/ run?d=/ publ i c/ CbCReporti ng

If the solution does not start, then either the URL is incorrect or the solution has not been set up
correctly. See the CbC Reporting Solution Installation Guide or contact your administrator

Solution login
When the solution is accessed, you will be prompted for your login data. The defaults are:

Username: r oot
Password: r oot

If the defaults do not work, then your administrator has set up alternative user login authentication.
In this case, contact your administrator.
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Start Altova CbC Reporting Solution

Solution main page
The solution's main page consists of panes that provide entry points to sub-pages (see

screenshot below):

e A company details page, which is accessed from the Reporting Entity pane

e A report data page, in which data for the CbC report is entered.

¢ Instead of entering data in the solution, you can import the data from Excel files

e A report management page, which provides access to all the reports you have created
with the solution. You can delete reports, edit them, and generate the final XML report for

submission

e A page from which you can create correction reports
e A page from which you can import a CbC message that has been generated in another

system.

ALTOVA®

CbC Reporting

L) Solution

www.alfova.com

Reporting Entity
Mame * NanoNull, Inc.

Country * United States

Tax ID * ABC1234567 issued by United States
Entity ID

Address 225533 Parkway

Mew ‘York
United States

Edit...

Reporting Role * | Utimate Parent Entity

5

Create new Report for Year 2018 | | Englizh

Ei

Create Report...
Use Excel template Download Excel Template for Import...

View existing Reports View existing Reports. .
Create Correction Report

Import CBC Report
Message Import CbC Meszage

Powered by Altova MobileTogether Server - hitps:/fwww.altova.com/mobiletogether
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These sub-pages are where you enter the details of your CbC report. They are explained in this
Quick Start.
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4.2 Reporting Entity Details

The Reporting Entity pane of the solution's main page shows a summary of the details of your
company—the company submitting the report. You can select the role of the reporting entity in
the Reporting Role combo box (options are: (i) Ultimate Parent Entity; (ii) Surrogate Parent Entity;
(iii) Local Filing).

Reporting Entity
Name * ChbCR Test Company AG
Country * Austria
Tax ID * 101234567890 issued by Austria
Entity ID
Address Musterstrafie 10, ABC Towers 10
Vienna 1040
Austria
Repartimg Role * Ultimate Parent Entity -+

To enter or edit company details, click Edit (see screenshot above). This opens the Reporting
Entity Details sub-page (top part shown in screenshot below), in which you can enter details of
the reporting entity that are required for the report. These include such information as the
company's address and Tax ID Number (TIN).

Reporting Entity Details

ChCR Test Company AG

Organisation Name *

After you finish entering data, you can:

¢ Click Verify to check whether all mandatory data has been entered and that the format of
mandatory entries is correct
¢ Click Save & Close to sawe the data and return to the main page.
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4.3 Excel Template for Import

Data for the CbC report is entered in a new report, which you can create by clicking Create
Report in the Create New Report pane of the main page (see screenshot below).

This data can be entered manually in the report's interface. Howewer, it is easier to import the data
from a special Excel Template, which you can download. After the data is imported from the
template into the report, it can be saved and edited.

Create new Report for Year 2018 | | English

Use Excel template Download Excel Template for Import...

Create Report...

The Excel Template for Import
The Excel Template for Import has a specific structure. To use it follow the steps give below:

1.

o

In the Use Excel Template pane of the main page (see screenshot above), click
Download Excel Template for Import to download the template to a file location on
your system.

Rename the template suitably.

Open the template in Excel and add report information to it. You can do this either
manually or by linking to already existing Excel sheets. The sections of this chapter
describe the Excel template.

After you finish adding data to the template in Excel, save the Excel file as XML (via
Excel's File | Save As command), and note the location where you saved it. See the
section Save as XML for details.

After you create a new report (Via the Create Report button of the Create New Report
pane; see screenshot above), you can import the XML file éc?’u generated from the Excel
template. How to do this is described in Import from Excel %=,

You can save the report containing the imported data and edit the imported data at any
subsequent time. See Create Report@ for information about how to work with the report
data.

In the rest of this chapter we describe the Excel template. In the next chapter, Create Regort@,
we discuss the interface of the report and how to work with it.
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Excel's data linking feature

Excel enables cells and cell-ranges in different worksheets and in different files to be linked. This
feature can be used to link the Excel Template for Import to data cells in your legacy Excel files
(Excel files that you have maintained over the past). After a link has been made, any change in
the source Excel file (your legacy file) will be automatically passed to the Excel Template for
Import. This happens as soon as the files are connected over a network after the source file is
changed and the destination file is opened. Please see your Excel documentation for information
about how to link data between files.
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4.3.1 Template Structure

The Excel Template for Import (screenshot below) consists of five sheets (see bottom
screenshot):

e A How-To sheet, which provides a broad oveniew of how to use the template

e Three data tables, named, respectively: Summary Information, Business Activities, and
Additional Info

e A sheet name Aux, which contains report-related information for reference, such as item
codes, country codes, and currency codes

A B e D E F G H | ; K L M
1 |Altova Country by Country Reporting Solution - How-To
2
3 This Excel document helps you to collect CbC Reporting data and move it to the Altova CbC Reporting Solution.
4
5 Step 1: For each country that you want to report for please fill in 1 line in Table 1 - Summary Information
6 Fill your data into the yellow fields.
7 names)
8
g Step 2: For each company that you need to include please fill in 1 line in Table 2 - Business Acivities
10 Fill your data into the yellow fields.
1 mes)
12
13|  Step 3: Add the additional Information you want to provide
14 make sure to use not more than 4000 characters in each line
15 xt too long)
16
17| Step 4: Check for errors - no red fields should be shown
18
19| Step 5: Export your data
20 Select "Save As..." from "File" menu
21 File save dialog - "Save as type:" select "ML Data (*.xml)
22 Remember the name and location where you saved the XML file.
23
24| Stepé: Import your data to the Altova CbC Reporting Solution
25 In Tab "Report Data" select "Import from Excel..."
26 select the XML file you just saved.
27 Data is imported and displayed in the Altova CbC Reporting Solution
28
29

How-To Table 1 - Summary Information Table 2 - Business Activities Table 3 - Additional Info | aux |
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Overview of Excel data structure
The three tables of the Excel template are related to each other as follows:

Table-1: Summary Information contains a summary of information about each country in
which the reporting entity is active, with each country being reported on a single line.
Each country is identified by its unique country code.

Table-2: Business Activities contains details of related businesses across all the
countries reported in Table-1. Each business is keyed to the country of its tax jurisdiction
by that country's country code. In the solution's interface, all the businesses in each
country will be grouped together.

Table-3: Additional Info provides additional information for each summary category (see
the Aux sheet) within each country. For example, you can provide additional information
about the summary category CBC609: Number of Employees in the tax jurisdiction of
Ireland, as well as about the summary category CBC603: Total Revenue in the tax
jurisdiction of Ireland. Each country is identified by its unique country code, and each
summary reference is identified by its unique reference code. Additional information for
each item is restricted to 4000 characters.

If you look at the How-To sheet's screenshot abowve, you will see that the first three steps briefly
explain how to enter data in the three tables described above. Each of the table is described in
more detail in the rest of this chapter.
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4.3.2

Summary Information

The Summary Information table (screenshot below) contains summaries of each tax jurisdiction in
which the reporting entity is active.

A B [4 D E F G H 1 J K L M N
4
5 | MANDATORY Check MANDATORY Check MANDATORY MANDATORY MANDATORY MANDATORY MANDATORY MANDATORY MANDATORY MANDATORY MANDATORY MANDATORY
Total Revenue Accumulated Assers other
Revenue - unrelated  Profitfloss  Income Tax  Income Tax eamings/ than Cash and
Unrelated Revenue  andrelated  before income  Paid fon Cash  Accrued Retained  Number of Cash
6 | Tax Jurisdiction  Country Code __ Currency Currency validation pany Related party party Tax Basis)  (Cumentyear) Statedcopital  eamings  Employees  Equivalents
AR ARS ARS - Argentine Peso 100 50 150| &3]
AT EUR EUR - Euro 300 300| 100/ 2 [ 24, | d
AF AFN AFN - Afghani 30 30 60 2 33/ 66| |
NL EUR EUR - Euro 40 50 %0 -5678 10| 20 30 0| 50 60|
BY ARS ARS - Argentine Peso 20 20|
DE BBD 8BD - Barbados Dollar 1000 2000 3000 300 301 200 401 500 501 700
4 pone [+ AOA AOA - Kwanza 200 300, 500| 11] 22] 33] 23 55 66/ 77
15 Lithuania i SCR ISCR - Seychelles Rupee] 50 60| 70 80 20 100 1
16 [Oman oM TND. TND - Tunisizn Dinar 4'
17 [Haiti HT TOP TOP - Pa'anga 300] 1000] 1300] [ s0[

Add data to this table as follows:

e Each tax jurisdiction is entered in a separate row. Select the country you want from the
dropdown list of the combo box that appears when you place the cursor in a cell of the
Tax Jurisdiction column (see screenshot). The country code is entered automatically in
the next column.

e Similarly, in the Currency column, select the appropriate currency from the dropdown list
for that column.

e Enter the corresponding data for the remaining columns.

e Data in the cells need not be entered directed. You can also link to source Excel files
(see Excel's data linking feature).

Where summary information is shown in the solution

After the Excel data has been imported into the CbC Repon&; Solution solution, the summary
information is displayed in the Report Data tab of the report “*, at the head of each tax
jurisdiction (compare summary information data for Argentina in the screenshot below with the
data for Argentina in the Excel sheet above).

Message Information Reporting Entity

Import from Excel... Add Country

10 Countries and 100 Companies in Report

Argentina camees ARS
f Amenuss Pron re ncome Tax ACCTued Ao d uTIDET ng S505
Tokal x ' Stated Caphal
150 L] 1] ] L]
ARcompanyl Research and Development,
ARcompany? Holding or Managing intellectual property,
ARcompany3 Purchasing or Procurement,
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4.3.3 Business Activities

The Business Activities table (screenshot below) lists the business activities of the reporting
entity's constituent entities (subsidiaries or affiliates) in all tax jurisdictions. Each constituent
entity is listed in its own row together with its tax jurisdiction and business activities. In the
screenshot below, for example, you can see that the reporting entity has 10 constituent entities

based in the tax jurisdiction of Argentina.

A B € D E F G H | ) K L M

[Please link your data into the fields with the YELLOW backeround. Make sure that no CounttryCode cell or Currency Validation cell shows any error.

MANDATORY

Tox Jurisdiction

Jargentina

Jargentina

Jargentina

Jargentina

jargentina

Jargentina

Jargentina

Jargentina

Jargentina

Jargentina

Justria

Jaustria

jaustria

Check

Country
Code
AR
AR
AR
AR
AR
AR
AR
AR
AR
AR
AT
AT
AT

OPTIONAL

Tax urisdictionof
Organisation or
Incorporation if

Different from
Tax Jusrisdiction
of Residence

Argentina

Netherlands

Algeria

Andorra

Ethiopia

Eritrea

Eritrea

Italy

South Sudan

Argentina

Austria

Albznia

Anguilla

Check

Country
Code
AR
NL
bz
AD
4
R
R
i3
5§
AR
AT
AL
A

MANDATORY

Name of
Constituent
Entities in the
Tax Jurisdiction

MANDATORY

Tax ID of
Constituent
Entity

Research and
Development

Hokding o Managing
Intellect ual Property

Purchasing or
Procurement

Manufactorig or
Production

Sales, Marketing or

Management or
Support Seruk

Provision of Services
to Unrelated Parties

N

|Group

Inty

o

Reguhted Financhl

Services

P

Insurance

Main Business Activities - insert "1" for each Business Activity that applies - otherwise

R s T

Other

If you selceted "Other "please describe Details here.

laR111

|AR112

|ar113

|AR114

|AR115

|aR116

[ARcompany?

|AR117

|ar118

|AR119

|ar120

[AUcompany1

|auz22

|auz23

|AUCompany3

|auzag

1 |business1, business2, business3

Add data to this table as follows:

Each constituent entity is listed in its own row. The name of the constituent entity is
listed in the Constituent Entities in the Tax Jurisdiction column (shown highlighted).

The tax jurisdiction is entered in the first column by selecting the appropriate country from
the dropdown list for that column. The country code is entered automatically in the next
column.

Although domiciled in one country, a constituent entity might come under the tax
jurisdiction of another country. The third and fourth columns contain the tax jurisdiction of
the organization or incorporation.

Enter the Tax ID of the constituent entity.

Each business activity is assigned a column. If a business activity applies to a given
constituent entity, then enter 1 in that column. If the constituent entity is involved in some
other business activity than those listed here, then enter 1 in the Other column, and, in
the last column, enter details of the business activity.

Data in the cells need not be entered directed. You can also link to source Excel files
(see Excel's data linking feature).
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Where business activities are shown in the solution

After the Excel data has been imported into the CbC Reporting Solution solution, the business
activities of each constituent entity is displayed in the Report Data tab of the report. In the
screenshot below, see the area boxed in red.

Message Information Reporting Entity Report Data Additional Information _
10 Countries and 100 Companies in Repart

Argentina cumsncy: ARS
Revenues Reveres Profi (Loss) before GO Tk AGGTUEC
Unnelzted Pary [ moome Tax Current Y Saned Capkal
100 150 L] ] ] L]
ARcompanyi Research and Development,
ARcompany2 Holding or Managing intellectual property,
ARcompany3 Purchasing or Procurement,

© 2019 Altova GmbH Altova CbC Reporting Solution



56 Quick Start Excel Template for Import

43.4 Additional Info

The Additional Info table (screenshot below) provides additional information about the Summary
Reference items of a tax jurisdiction. For example, in the screenshot below, additional information
has been provided for two summary reference items of the Afghanistan tax jurisdiction. The
relevant summary reference item can be selected from the combo box of the Summary Reference
cell (see screenshot).

A E C D

3 |Please link your data into the fields with the YELLOW background. Make sure that no Country Code cell or Reference Code cell shows any error.
4

5 OPTIONAL Check OPTIONAL Check MANDATORY
Country

6 Tax Jurisdiction Code ¥ Refi e fi e Code Additional Information{max. 4000 characters

8 |Austria AT Revenue Unrelated Party CBC601 AT: Some comment.

9 |Afghanistan AF Revenue Related Party CBC602 AF: commentl.

10 |Afghanistan AF Total Revenue CBC603 AF: comment2.

11 |Argentina AR Profit/Loss before Income Tal - CBCA04 AR: comment3.

12 |Netherlands NL Profit/Loss before Income Tax CBC605 NE: comment4.
Income Tax Paid [on Cash Basis)

13 |Germany DE Income Tax Accrued [Current year) CBC606 GE: comment5.
Stated capital b

EiBelaris B Accumulated Earnings/ Retained E cocols EEcommentis;

15 |Czech Republic CZ MNumber of Employees CBC608 CZ: comment7.

& - Tangible Assets other than Cash a o
16 |Lithuania LT Name of NME Group 7 CBCH09 Ll:comments.
17 |Oman oM iets other than Cash and Cash CBC610 OM: comments.

Add data to this table as follows:

e Each summary references of a tax jurisdiction's is entered in a separate row. First select
the country of tax jurisdiction from the dropdown list of the combo box that appears when
you place the cursor in a cell of the Tax Jurisdiction column. The country code is entered
automatically in the next column.

¢ In the Summary Reference column, select an item from the combo box (see screenshot
above). The reference code (of the summary reference) is entered automatically in the
next column.

¢ In the Additional Information column, enter the information for the selected summary
reference item, up to a maximum of 4000 characters.

e Data in the cells need not be entered directed. You can also link to source Excel files
(see Excel's data linking feature).

Where additional information is shown in the solution

After the Excel data has been imported into the CbC Reporting Solution solution, the additional
information is displayed in the Additional Information tab of the report (see screenshot below).
Each tax jurisdiction from the Excel template is displayed in a single row. For each summary
reference of a tax jurisdiction, the comment from the Excel template is displayed. You can edit all
these values if you like (tax jurisdiction, summary reference, and additional information).

Message Information Reporting Entity Report Data
Country Summary Category
Austria Revenues - Unrelated m‘
AT: Some comment. 16 characters
Afghanistan Revenues - Total ‘
AF: comment1. 43 characters
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435 Save as XML

After you hawe finished editing the Excel Template for Import to your satisfaction, you are ready to
sawe the data as XML. This is required in order to be able to import the data into a ChC report.

To sawe the Excel data as XML, do the following:

Click File | Save As.

Click Browse.

In the Save As dialog that appears, browse for a folder in which to sawe the file.
In the dialog's Save as Type field, select XML Data.

Enter the name of the XML file.

Click Save.

ok~ whpE

Note down the name and location of the XML file. This will be the file you select when you import
Excel data into the report.
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4.4  Create Report

After you have entered information about the reporting entity, you can create a new report for that
entity as follows:

1.

In the second pane of the solution's main page (screenshot below), select the year for
which you want to create the report and the language used in your report.

Create new Report for Year | 2016 ¢| [English ]

Create Report._..

i

2. Click Create Report. The report's main page appears (see description below).

The report's main page
The report's main page (screenshot below) has two parts:

CbC Report Message Details: A report is submitted as a message. This pane (the top
pane) contains a summary of the message's meta information. It also contains buttons to
(i) close the report page, (ii) verify the report's contents, and (ii) save the report to the
solution's database and return to the solution's main page.

CbC Report Message Details

Message State Draft - Internal Motes

Message Reference ID AT2016-M00033-ID123456789
Message Type New Data
Year 2016
o
Reporting Entity Report Data Additional Information
Sending Entity ID ID123456789

A lower pane with four tabs. In each tab you can edit part of the report's message. The
main financial data is in the tab named Report Data. Additional information that you might
want to add about various constituent entities can be added in the Additional Information
tab.

In the rest of this chapter, we describe the four tabs in detail.
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Saving a report
To sawe a report, click Save & Close in the top pane (see screenshot above). The report will

appear in the list of saved reBorts@. To view or edit a saved report, click View Existing Reports
on the solution's main page %,
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44.1 Message Information

The Message Information tab (screenshot below) contains information that is relevant to the
message that is sent to tax authorities as a cowver for the report.

Reporting Entity Report Data Additional Information _

Sending Entity ID ID123456789
Transmitting Country Austria
Receiving Country Austria
Reporting Period * L

Language English

Waming ‘

Contact ‘

Note the following points:

e The Reporting Period field is mandatory and must be filled. The date to enter here is the
last day of a 12-month reporting period. If the period is not a 12-month period, enter the
length of the period in the Warning field.

* The non-editable data in this tab is taken from the data you entered in the Reporting

Entity Details @ page.

Altova CbC Reporting Solution © 2019 Altova GmbH



Quick Start

Create Report 61

4.4.2 Reporting Entity

The Reporting Entity tab (screenshot below) contains a summary of key information about the

reporting entity.

MName *

Country *
Tax 1D *

Eintity ID
Address

Reporting Role

Message Information Reporting Entity

CbCR Test Company AG

Austria

ID123456789 issued by Austria

Musterstrae 10, ABC Towers 10

Vienna 1010
Austria

Ultimate Parent Entity

Report Data

Additional Information

The data in this tab is non-editable. It is taken from the data you entered in the Reporting Entity

Details @ page.
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4.4.3

Report Data

The Report Data tab (screenshot below) is the main part of the report. It is where the financial data
of the reporting entity is edited.

Message Information Reporting Entity Additional Information _
10 Countries and 92 Companies in Report Import from Excel.. Add Country
Argentina cumency: ARS | coi

Income Tax Paid
Revenues Revenues Revenues Profit {Loss) bef on Income Tax Acorued Accumulated
Unrelsted Party Related Party Total Income Tax Cash Basis) Cument Year Stated Capital Eamings
100 50 150 0 0 o o [}
ARcompany1 Research and Development,
ARcompany2 Holding or Managing intellectual property,
Austria Curency: EUR
Income Tax Paid
Revenues Revenues Revenues Profit {Loss) bef on Inceme Tax Acoued Accumulats mberof  Tangible Asset
Unrelated Farty Related Party Total Income Tax Cash Basis) Cument Year Stated Capital Eamings Employees  other than Cash
300 o 300 100 0 22 o 44 0 66|
Alcompany1 Holding shares or other equity instruments,

There are two ways in which the financial data can be entered:

e Import from Excel: The financial data is imported from the Altova CbC Reporting
Solution's Excel Template for Iggort. For information about how to create this template,
see Excel Template for Import <. To import data from this template, click the Import
from Excel button, which is located at the top right of the Report Data tab (see
screenshot above). For information about importing, see the next section, Import from
Excel®.

e Manually: First add a country by clicking Add Country, located at top right of the tab
(see screenshot above), and then click Add Companies. Within each country, you can
then add one company after the other. For each company, you can then add financial
data. At every point—(i) All Countries, (ii) Individual Country and All Companies, (jii)
Individual Company—you can (i) cancel your edit, (ii) verify data for completeness and
format, and/or (iii) save your data to the database and go back to the Report page.

Saving a report
Click Verify if you want to check whether any data is missing or incorrect in some way. To save a
report, click Save & Close in the top pane of the Report paqu.
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Editing report data

After report data has been entered—either manually or by importing from Excel—you can edit this
data. You can edit the following:

e Country financial summary: (i) Click that country's Edit button, (ii) edit the country's
financial summary fields, (iii) click Save & Close to save country edits.

e Company (constituent entity) business activities: (i) Click the relevant country's Edit
button, (i) click Edit Companies, (iii) edit the company's business activities, (iv) click
Save & Close to save company edits, (V) click Save & Close to save country edits.

Note: You can use the relevant Delete buttons to delete individual countries and companies.

Note: When saving, you will need to save separately at different levels: (i) companies lewel, (ii)
country lewel, (iii) report level.
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4.4.4 Importfrom Excel

Instead of entering your CbC Reporting financial data manually into the Report Data @ tab, you
can import the relevant data from an Excel template. This template can be downloaded from within
the solutionm, and filled in. The advantage of using the template is that you can link the
template's cells to existing Excel data that you have. This kind of linking ensures that the CbC
Reporting data in your template file is automatically kept up-to-date. When you are ready to
import the Excel template data into the solution, all you need to do is the following:

1. Sawe the Excel template data as XML. How to do this is described in the topic Sawe as
xvLED.

2. Import this XML file into the solution by using the solution's Import from Excel feature,
described below.

Importing the Excel data

In order to import the Excel data, you must know the name and location of the XML file to which
the Excel data was saved (see above).

To import, do the following:

1. Go to the Report Data® tab of the Report gage (see screenshot below).

Message Information Reporting Entity Additional Information _
0 Countries and 0 Companies in Report Import from Excel...

Click Import from Excel (see screenshot).

3. In the File Upload dialog that appears, browse for the XML file to which the Excel data
was saved, and click Open.

4. The Excel data is imported. Information from the Summary Information® and Business
Activities & tables of the Excel file are displayed in the Report Data®™ tab of the
solution. Data from the Additional Info ® table of the Excel file is displayed in the
Additional Information® tab of the solution. You can edit the imported data in these two
tabs.

5. When you hawe finished importing and editing, save the regort@ by clicking Save &
Close. The report will appear in the list of saved reports “.

N

Note: You can subsequently view or edit a saved report. To do this, click View Existing
Reports on the solution's main paqe.
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445 Additional Information

The Additional Information tab (screenshot below) displays additional information about the
summary information of different countries. Additional information is given per summary
information item (such as Profit or Loss) of a given country (see screenshot).

Note: If you have imported data from an Excel template, the additional information data is taken
from the Additional Info® table of the template.

Message Information Reporting Entity Report Data
Country Summary Category
Argentina Profit or Loss ‘
AR: comment3. 13 characters
Netherlands Tax Paid ‘
NE: comment4. 13 characien

Note the following points:

e You can edit the additional information of each entry.

e To add a new additional information item, click Add Additional Info at the top right of the
tab, and edit the entry that is appended to the list.

¢ To delete the additional information its, click its Delete button.

e Click Verify if you want to check whether any data is missing or incorrect in some way.

e When done with all modifications, save the regor‘[aa by clicking Save & Close.

Note: You can subsequently view or edit a saved report. To do this, click View Existing
Reports on the solution's main page.
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4.5 View and Edit Existing Reports

The View Existing Reports pane on the solution's main page (screenshot below) is the entry
point to the page that lists the reports that have been saved to the solution's database.

View existing Reports Wiew existing Reports...

Click View Existing Reports to access existing reports. The list of reports is displayed (see
screenshot below).

Message Reference ID Reporting Period  Created On

Meszage Type Reporting Yesr Status Comment m‘
:I;\ZMD:;;EUUUU#NLSSTSG?BGB 201;12—31 ilﬂ-:;—ﬂ 0-05T09:55:23 ‘
:'EriD:Z::EUUUZ&ImZBltEGTSB 201;1531 ZDIU-;th—ﬂ 0-16T15:28:42 ‘
:110;‘;2!000314D1234E€789 2012?36&31 ZDIU-;th—ﬂ 0-17T12:39:31 ‘

For each report, you can do the following:

e Click Delete to delete the report

e Click Edit to edit the report in the solution. The report will be opened in the main Report
page ©.

e Create the report in XML format for submission. For information about this, see the next
chapter, Create XML for CbCR Submission®.

Click Back to go to the solution's main page.
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4.6

Create a Correction Report

If, after a report (initial message) has been sent to the tax authorities, you need to modify the
reported data or add new data, you can do this in a correction report (correction message). To
send a correction report, click Correction in the Create Correction Report pane of the solution's

main gagetra (screenshot below).

In the page that appears, the list of reports that have been sent to the tax authorities (initial
messages) will be displayed (see screenshot below). You can now create correction reports for
any of the listed initial messages. Note that you must create a separate correction report for

modifying data and for adding new data.

Important Information about Correction of previously filed Messages

nitial Mess:

) it showld not be changed anymore.

Qnce 8 CbC Message has been sent to the Tax Authorities

ssage you need to creats - both types can NOT be mixed in

ssage AND make corrections/deletions to the Initial Message you must

Please Select the Report you Want to Correct:

Message Type Status Comment

Message Reference ID Reporting Period (Year)

Created On

Comection Message Reference 1D

Only Messages with status "Sent” are shown in the below list

Cancel

Initial Message Sent CbC Report for 2018 - completed
US2016-M00003-ABC1234567 2018-12-31 (2018)
9-04-15

Created: 2018-04-15 12:01:45 - Last saved: 2019-04-15 12:04:40

Add new Data... Change / Delete Data..

For the initial message you want to correct:

e Click Add new data to open a correction report in which you can add new data as
additional information. The correction report will contain all the necessary references to
the original report (initial message). It will be opened at the Additional Information € tab,

and you can add data as described in Additional Information

. If you want to see the

additional information of the initial message click Show Original Data. Click Save &

Close after finishing.

e Click Change/Delete data to submit a correction report containing modified data. A new
correction report is opened that contains all the necessary references to the original
report. The data of the original report will be contained in the various tabs of the new
correction report. You can edit this data in the following tabs: Reporting Entity, Report
%, and Additional Information®. Click Save & Close after finishing.

After you have finished making your corrections, click Save & Close to create the correction

report.

Subsequently, the correction report can be accessed via the View and Edit Existing Reports,@

page, and can be viewed, edited, and deleted from there.

© 2019 Altova GmbH

Altova CbC Reporting Solution



68 Quick Start Import a CbCR Message

4.7 Importa CbCR Message

You can import a CbC report (in XML format), even those generated by other applications, and edit
it Altova CbC Reporting Solution.

Import a CbC report as follows:

1. Inthe the Import CbC Report pane of the solution's main pagem, click Import CbC
Message.

2. Inthe File Upload message box that appears, click OK.

3. Inthe File Upload dialog box, browse for the CbC report in XML format and click Open.
The CbC report is imported and created as a new report with a status of Sent, and it is
displayed in the solution.

4. Click Save & Close to add it to the existing reports in the solution's database. The report
will now be available via the View and Edit Existing Reports(aa pane.

Note that you can change the status of the imported report, but do this with care. If the report has
already been submitted and you want to modify data in it or add data, then the correct procedure
is to create a correction report.
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4.8 Create XML for CbhCR Submission

CbC Reports have to be submitted to tax authorities in XML format. After you have finished adding

data to your report and reviewing it, you can generate the report as an XML file from within the
solution.

Generate the XML file for submission as follows:
1. On the solution's main page, click View Existing Reports.

2. Inthe list of existing reports that appears (screenshot below), click the Create XML
button of the report you want to submit.

Message Reference ID Reporting Period  Created On

Message Type Reporting Year  Ststus Comment m‘
:t\zvngzr:nnnna-mswzemas 201270-12-31 éf;;-ﬂ 0-05T09:55:23 m‘
:1?;330002&ID1234E€759 201270—1531 ZDE;th—ﬂ 0-16T15:28:42 ‘
:lilgtr:uuum-mmsassma 2u1270-1u:-31 E:;-ﬂ 0-17T12:38:31 m‘

3. A page appears that contains options for creating the XML for different purposes:
reporting, testing, debugging; see screenshot below.

Create XML File for Reporting Create XML for Reporting... m

Thiz convers your data fo the OECD XML format for reporting to the Tax Authorties.

Create XML File for Testing Create XML for Testing...

Thiz converiz your dats fo the OECD XML format for testing the report with the Tax Authorities.
Cnly ueze thiz fommat if your Tax Authority silows for testing the report.

Create XML File for Altova to find errors  [RECECRUN IR GTENELT T I

The XML file created for each purpose is the same, but has different file names. If you
create the XML file for testing or debugging, it will have, respectively, _t est and _debug
appended to the filename.

4. When you click one of the Create XML for... buttons, you will be prompted about
whether you wish to save the file or to open it in an application. We recommend that you
open the XML file in Altova's XMLSpy software (www.altova.com) so that you can validate
it against the OECD CbC Reporting XML Schema definition. If you open the file in
XMLSpy, it is opened from a temporary location. Save the file to a suitable location. See
Validating the XML file with XMLSpy below for more information.

5. Click Back to return to the list of existing reports@.

6. In the list of existing reports, click Back to return to the solution's main paqe.
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Validating the XML file with XMLSpy

In order to validate the generated XML file against the OECD CbC Reporting XML Schema
definition, do the following.

Download the CbC Reporting XML Schema to a folder on your machine or network

Sawe the XML file to the same folder as the schema.

Open the XML file in Altova XMLSpy.

With the XML file being the active document in XMLSpy, select the menu command XML
| Validate or press F8. You should get a message saying that the file is valid.

Eal e

Altova CbC Reporting Solution © 2019 Altova GmbH


http://www.oecd.org/tax/country-by-country-reporting-xml-schema-user-guide-for-tax-administrations-and-taxpayers.htm
http://www.oecd.org/tax/country-by-country-reporting-xml-schema-user-guide-for-tax-administrations-and-taxpayers.htm
http://www.oecd.org/tax/country-by-country-reporting-xml-schema-user-guide-for-tax-administrations-and-taxpayers.htm
https://www.altova.com/xmlspy-xml-editor

Quick Start That's It 71

49 That's It

After you have read and tried out the steps listed in this Quick Start, you will have become familiar
with the main requirements of CbC Reporting and also with the Altova CbC Reporting Solution.

If, however, you need any further assistance, contact Altova Support (https://www.altova.com/

support).

For additional information, \isit the Altova website and the Altova CbC Reporting Solution
webpage, https://www.altova.com/cbc-reporting-solution.
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